B1 Usability Package Sample

Single Letter Merge

Module Letter Merge

Level Easy

Requirements B1UP 2.9.1.0 or higher

Scenario

The customer wants to make a standard letter to a business partner, based on a Word template.

Needed Configuration
You will need to have created a Word template to use in advance. The following document types are valid:

.doc — Standard Word 2003 document.

.docx — Standard Word 2007/2010 document.

.docm — Word 2007/2010 document with macros enabled.
.dot — Word 2003 template.

.dotx — Word 2007/2010 template.

.dotm —Word 2007/2010 template with macros enabled.

hOD oo oTo

Templates contain key words which can be found in the table BOY_20_BFMT. This table can be accessed
from within SAP B1 through Tools > User Tables > BOY_20 BFMT. Below is a screenshot that shows what it
looks like:

Letter merge table

# Code Name Document valus Pre BP valus BP Valus Post BP value  Replace method
1 0DDDO000 OODDD00D ==CardCodes» CardCode Ahwezys ¥ a
2 ooonoond aononon LicToadbluca-- EadecaTain Lsauablaok B0 ls de oty -
3 ODDDOOO2 DODDOD02 ==CardName: > CardMame Ahways -
e e T TR vy
5 ODDDO0D4 DODDID04 =<=GroupCodes = GroupCode Ahways L
& DDDDO00S DDDDDD0S =<GroupMamss=:= Grouphams Aheiays b
7 D0DDO00S 00DDD00S ==CardTypeCodes = CardTypeCods Aheiays 2
£ DODDDO0OT O0DDD007 =<=CardTypes> CardType Aheizys -
9 DDDDOO0E DDDDDD0E =<=Currency= = Currency Aheizys b
10 DDODOOIS [ el ==Phonal>> Phonel Lezve blank if BF valus i empty -
11 DDODOOL0 00000010 ==Phonel>> Phone2 Lezve blank if BF valus i empty -
12 DDODOOLL 00D0D0LL ==Cellular>» Cellular Lezve blank if BF valus s empty -
13 0ODODODOL2 00000012 ==Fax=>» Fax Leave blank if BF valus i empty -
14  0DODODO13 00000013 ==E_Mail== E_Mail Leave blank if BF valus i empty -
15 ODODO014 00000014 ==IntrntSite= = IntrntSit= Leave blank if BP valus 5 empty -
16 ODODOOLS 00D0D0LS ==ShipType=»= ShipTyps Leave blank if BP valus 5 empty -
17 0DDDDO1E 00D0001E ==ShipTypeCoda= = ShipTypeCoda Lzzve blank i BP valus is ampty -
18 ODDDOOLT 00000017 ==SalesEmployeas = SalesEmployes Lzzve blank i BP valus is ampty -
15 ODDDOOLE DODDOD1E == SalesEmployesCodes = SalesEmployeeCods Leave blank i BP valus is empty -
20 ODDDOOLS D0DDOD1S =zIndicatorCodes = IndicatorCode Leave blank i BP valus is empty -
21 ODDDOOZD DODDI0Z0 =<Indicators:= Indicator Leave blank ¥ BP valus is empty L
22 0DDDOOZ1 0000021 =<=ProjectCodes = ProjectCode Leave blank ¥ BP valus is empty L
23 00DDD022 00000022 =<=Project== Project Lezve blank i BP valus is empty = |w
[ ok ][ Cencel |
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B1 Usability Package Sample

As you can see the keyword <<CardName>> is marked, to show you that this is one of the keywords | use in
my Word template(SAP Contract.dotx), as shown below:

O H9-4d | - SAP Contract.dotx - Microsoft Word

Startside Indsest Sidelayout Referencer Forsendelser Gennemse Vis
@ L |Ca||br| [Brodtekst] v|1o - |A‘ 1;{|. - %
AaBbCcDe| AaBbCcDe AaBbCi
TNormal | TIngen af.. Overskriftl — Skift
typografier -
Typografier

.= a— _Ja—
= =

- |F &£ U~ ae x, ¥ aa-||#- A==

Udklipsho... = Skrifttype (P

|ndv y

k<Cardhame=>

<<ADBT Street>>

<<ADBT City>> <<ADBT ZipCode>>
<<ADBT Counfry>>

SAP Business One Contract
Dear<<CPRSName>>

Asagreed, here is your contract on purchasing our SAP Business One solution. Please confirm your new

balance: <<Balance>> USD.

Yours sincerely

<<SalesEmployee>=>

|

Side:lafl | Ord:39 | &  Engelsk (USA) | |@|&;|§|;§|

Use of functionality

The customer opens the Business Partner Master Date window, and finds the business partner he wants to
send a letter to.
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Business Partner Master Data

Code 020013 Customer ™ Local Currency T
Mame Expert Enginesrs Account Balance 0.00
Foreign Mame a, Deeliveries 0,00
Group Construction i Orders 0.00
Currency US Dollar b Orpportunities

Federal Tax ID

Ea'_iu'il} leal:tPer:junsl’ &.ddrasﬁl’ P'a'ynmtTemIsl’ Ea‘ynmtSrsteml’ Pumgunﬁgl’ Pruperljﬁl’ Remarks

Tell Contact Person
Tel 2 ID Mo, 2
Mobile Phone
Faxx
E-Mail Remarks
Web Site
Shipping Type v|= Sales Employes Mette Mortensen v
Pazssword
Factoring Indicator = = User-Defined Commission | 0,000
Project i EP Channel Code =
Industry il Technician =
Business Partner Type Company bl Territory =
Language English *
El. Doc. Export Format
Alizs Name
(®) Active From To Remarks
"T" Inactive
() Advanced
1
[ ox ] [ Cancel ] [ Letter merge | || Relsted Service Calls ” Activity “ Relsted Activities ]

In this case it’s the customer with CardCode 020013. He then clicks the Letter merge button to open the
Letter Merge window, as shown on the screenshot below:
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BP code 020013 Expert Engineers
Contact Person hd
(#) Template - [I]
O Fe
r
ot Open u
—  —
%'| 10 e Letter Merge » Word Templates - |-5,. | | Search Word Templates Fel |
—  — —
Organize * Mew folder ==« 0 @
E i Mame Date modified Type Size
é @ SAP Contract.dobx 21-04-2008 08:44 Microsoft Word-s...
=
g =
=
-
-
3
S i | 3
File name: - ’Wmd (*.doc, *.docx, *.dot, *.do vl
[ Open ] ’ Cancel ]

The customer has different ways of choosing the Word template he wants to use to create his merge, but
chooses to use the open file dialog button (the one labeled “...”).

The customer wants to use the file called “SAP Contract.dotx”, so he selects it from the open file dialog box,

and clicks Open. The customer doesn’t want any activities created when merging, so he keeps the “Save as
activity” checkbox unchecked.
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Now when the customer is ready to create the merge, he just clicks the Merge button to execute the
operation, which opens the Word application to show you this result:

r

Do)\ d9-0 P~ ;I = Dokument 3 - Microsoft Word = 4
ca) —
Startside l Indsaet Sidelayout Referencer Forsendelser Gennemse Wis @

% Calibri (Brodtekst) = 11
Er| |r K U - abe x, %
Seet

ina~ & |||~ A~ Aar||A o N
=

Udklipshol... ™ Skrifttype

 AaBCeDe || AaBbCcDe AaBbCi : % "

THormal | TIngenaf.. Overskriftl — Skift Redigering
typografier = =

Afsnit F] Typografier F]

&

Expertengineers
Parevenget 356
Haderslev 6100
oK

SAP Business One Contract
Dear Michael Winther

Asagreed, hereisyour contract on purchasing our SAP Business One solution. Please confirm your new
balance: 0 USD.

Yours sincerely

Mette Mortensen

Sider1afl | Ord:38 | & Engelsk [USA) |
£
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